
   
 

   
 

 

Welcome to ParkDC Permits! Please follow the directions below to 
register your School Staff Member account, request a parking permit, 
and print your permit.  
 

SCHOOL STAFF MEMBER – SIGN UP 

 

 

 

 

 

 

 

 

 
 



   
 

   
 

1. Click “Sign Up!” at the bottom of the screen. You will be redirected to the “Create 

Account” screen. Please provide the required information, then click “Next.” 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   
 

   
 

2. On this screen you will need to create an account. To do this you must: 

a. Enter your first and last name 

b. Enter your Username 

c. Enter your email address 

d. Enter a Password and 

e. Confirm the Password 

f. Once you have entered the required information, click “Next” 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

3. Select your account type. Since you are a staff member of the school, please 

select “School Staff”, then click “Next”.  
 

 
 



   
 

   
 

4. Choose a security question & answer, then click “Next.” 
 

 

5. Congratulations! You have successfully created your ParkDC Permits School 

Staff Member account.  

 
 

 

 

 

 

 

 

 

 

 

 

 



   
 

   
 

SCHOOL STAFF MEMBER – REQUESTING TO PARK 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 



   
 

   
 

1. On the "My Home Page” screen, select “Park Near My School” under My School 

Account. 

 

 
 
 
 
 
 
 
 
 
 
 

 
 

 

2. Check off the added license plate number and click “Continue”. 



   
 

   
 

 

 

 

3. Enter your credit card information, then click “Pay”. Your card information 

includes: 

a. Your billing address 

b. The digital credit card number 

c. The expiration date and CVV  
 

 

4. You have successfully purchased your staff permit and submitted the request to 

park! 



   
 

   
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   
 

   
 

SCHOOL STAFF MEMBER – PRINT YOUR PERMIT 

 

 

 

 

 
 



   
 

   
 

1. To print a permit, click “Print My Permit” on My Home Page. Select Print. 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   
 

   
 

2. Choose the printer and click “Print”. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 



   
 

   
 

3. Here is your staff parking permit! Display this permit on the dashboard of your vehicl 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


